	Please return to:

Dr Duncan Banks

Treasurer, British Neuroscience Association

Department of Life Sciences

The Open University

Milton Keynes MK7 6AA
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CLAIM FOR TRAVELLING EXPENSES 

	Name (please print):


	Date:




	Destination and nature of business:




	Type of Claim
	Total

₤/$/Euros
	Notes

	
	
	


Notes:

Private car use is reimbursed at 40p per mile (incl. Petrol) for first 100 miles; 28p thereafter.  Second class and economy air fares are allowable, upgrades must be borne by the claimant. Claims must be supported by original receipts wherever possible. 

	Signature of claimant: 



	Postal Address: 

	

	

	Post Code: 

	Email address: 


For bank transfer: (preferred method of transfer)

	Name of account: 
	

	Name of Bank: 
	

	Branch: 
	

	Account number: 
	

	Sort code:
	

	IBAN: 
	

	SWIFTBIC: 
	


For office use only: Paid (cheque/BACS): ​​​​​​​​​_________________Authorised by:______

