Proposals should be submitted on the understanding that organisers have already made speakers aware of the
meeting date and location, and confirmed their acceptance to attend if the proposal is accepted. Organisers and
speakers should be aware that the proposal may be rejected (for example, if the focus of the proposed session is
too narrow). The Programme Organising Committee (POC) may want to work with organisers to modify some
potentially acceptable proposals so that they can meet with the objectives of the meeting more effectively.

Sessions can be either Symposia or Workshops:

Each symposium is 100 minutes in length and consists of four talks; each talk is therefore usually 20-25 minutes long.
However, the time can be divided up differently, e.g. four 15-20 minute talks followed by 20 minute panel discussion.
Two of the speakers should co-chair the session. Although the symposium organisers can propose a non-speaking Chair
-person, if wished, the Chair will not receive a complimentary Festival pass or be entitled to speaker travel expenses.

All speakers' publications should be recognised for having made an important contribution to their field. During the
application process we ask for one recent publication/reference/research output to be stated for each speaker.
At least one speaker should be a leader of the field, and at least one should be an Early Career Researcher (ECR), where
ECR is defined as someone who would be eligible for undergraduate, postgraduate or ECR membership of the British
Neuroscience Association (BNA): see https://www.bna.org.uk/about/membership/#membership-categories.
In order to widen opportunity to speak at the Festival as much as possible, it is expected that none of speakers will have
presented a talk at the previous Festival of Neuroscience held in Dublin in April 2019 - see list on page 4. In addition,
any individual can only speak in one symposium or session during the 2021 Festival. If an individual’s name appears in
more than one proposal, the POC will work with the symposium organiser to seek an alternative speaker.

Workshops should focus on topics of wide interest (e.g. policy, careers, funding, grant-writing, publishing,
reproducibility, short courses, neuroethics etc.)
Each workshop is 100 minutes in length. Their format can include presentations, panel Q&A, small group discussion,
worked examples, or other formats. Workshop organisers can also provide materials to attendees prior to the session.
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Typically workshops consist of 3-6 participants including a chairperson. It is expected that none of the participants will
have presented a talk at the previous BNA Festival of Neuroscience in April 2019 (see page 4). In addition, any individual
can only speak in one symposium or session during the 2021 Festival.
Each workshop proposal will be considered individually, and it is expected there will be discussion with the POC and
Meetings Secretary on how to create a Festival programme with a good range of workshops.

It is expected that all proposals will have a gender balance -it is normally recommended that half the invited speakers are male
and half female - and all proposals must meet the BNA’s Policy for Equality and Diversity, available online at bna.org.uk/about/
policies/#equality-and-diversity-policy.

Organisers should ensure all speakers are from different Universities or research institutions to ensure wide-ranging
representation.
Unless the session is owned by a Festival Partner, Partner Society, or has additional external funding, sessions cannot include
more than one international speaker from outside the EU (see below).

Sponsorship: Although the BNA will fund sessions that are accepted into the scientific programme, organisers are strongly
encouraged to arrange funding from other sources. Acceptance will be based principally on scientific criteria, but, where
proposals are of equal merit, proposals are more likely to be successful if they are accompanied by firm commitments from
sponsors to meet speaker expenses and to make a contribution of at least £1750+VAT to cover the overhead costs of running
the session.
Speaker expenses: Proposers should make speakers aware that, if accepted into the Festival Programme, they are entitled
to the following:
For speakers based in UK, Ireland, or other EU countries
 Full Festival pass
 One night’s accommodation
 Travel allowance of up to £125 for UK and Ireland; or up to £250 for other EU countries
For speakers based in countries outside the EU:
 Full Festival pass
 Two nights’ accommodation
 Travel costs: flights must be approved by the BNA Office prior to ticket purchase by 31 st January 2021 at the latest.
After this date there is no guarantee BNA will be able to meet ticket costs. Maximum total travel allowance is £1000.
Sessions must not have more than one speaker based outside the EU, unless (1) is a Partner Society or Festival Partner session,
or (2) you are able to provide funding for the additional speaker travel costs.
Non-speaking Chairs do not receive complimentary registration or travel expenses.
If a symposium organiser is able to cover speaker expenses from elsewhere they are at liberty to refund their speakers
according to their own guidelines. If this is the case then please make sure that the BNA office is aware of any such
arrangement made with speakers.

Expenses for speakers in Partner Society or Festival Partner symposia
Partner Societies and Festival Partners have ownership of one or more symposia at the Festival, and receive benefits including
reduced registration rates for all their members. (If you are interested in finding out more about being a Partner, please
contact office@bna.org.uk).
Although Partner Societies are free to choose topics and speakers for their symposia, they must still follow the guidelines on
composition etc. stated in these Guidelines, and be subject to review by the POC. The POC may request changes to be made
to a symposium proposal submitted by a Partner Society before accepting it for inclusion.

Speakers taking part in a Partner Society/Festival Partner symposium receive complimentary registration from the BNA. Travel
expenses for speakers in these sessions are the responsibility of the partnering organisation, not the BNA. If you are submitting
a symposium proposal for a Partner Society/Festival Partner session, please ensure your speakers know what travel expenses
they are entitled to and any rules/policies that will apply to their travel claims.
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Please submit your proposal at www.bna.org.uk/symposia/bna2021-submissions. The deadline for submissions is midnight on
1st March 2020.
Please contact the BNA office (office@bna.org.uk) if you have any questions about the scientific programme or submission process.
The organiser is likely to be one of the co-chairs or speakers in the session but does not have to be. The organiser acts as the first
point of contact for all correspondence with the POC, and is responsible for ensuring speakers receive all relevant information.
*Are you submitting for a Partner Society or Festival Partner session?* If so, please state on the form here.
Session type (symposium/workshop)
Session title
Session theme (select from list)
Brief description (up to 2000 characters describing the area of research; please note that the text will be used in publicity to
advertise the session should it be accepted into the programme)
Justification for inclusion in the BNA2021 scientific programme (up to 2000 characters; please see below for information about
criteria used to select proposals for inclusion in the programme)
Symposia should have four speakers only (including two co-chairs). After entering the details for one speaker, click ‘add speaker’ in
order to add the next, and continue until all four are included in your application.
Workshops will typically 3-6 speakers; additional speakers can be proposed and these additional speakers will be accommodated
should time and space allow.

Title, First Name, Surname
Institution, City, Country
Email
Career stage (At least one speaker should be a leader of the field, and at least one should be an Early Career Researcher (ECR),
where ECR is defined as someone who would be eligible for undergraduate, postgraduate or ECR membership of the British
Neuroscience Association (BNA): see https://www.bna.org.uk/about/membership/#membership-categories. )
One recent publication or research output.
Gender and ethnicity - this is so that the BNA can monitor its progress on widening equality and diveristy
Title of talk
If they will be a co-chair for the session
If you have suggestions for how this proposal might be funded, or have already secured funding, please give details. If you are
submitting for Partner Society or Festival Partner, please mention again here.

All proposals will be reviewed by members of the Programme Organising Committee (POC), headed by the POC Co-Chairs Professors
Sarah Guthrie and Hugh Piggins. The POC will consider each proposal on its own merits as well as the Festival programme as a
whole when deciding whether or not to include: they may also contact the organiser to discuss the proposal before accepting.
Criteria the POC will assess when reviewing proposals include:
 How well it meets the criteria specified in the guidelines, e.g. gender balance, geographical spread etc (see above)
 Importance of the neuroscience research covered in the proposal
 Interest in the ideas and techniques
 Quality of the research and the speakers
 For symposia - relevance and interest level of the topic
 For workshops – likely level of demand by the neuroscience community
 They will also look to see whether the proposal markets a product/service.
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